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ARTICLE I: NAME AND AFFILIATION
Section 1.1: Name.
The name of the Association shall be the Society for Human Resource Management (SHRM) Emerald Coast
Chapter. The association is not organized for the purpose of engaging in any activity carried on for profit,
and shall operate within the meaning of 501(c) (6) of the Internal Revenue Code of 1954. The Emerald
Coast Chapter address shall be P. O. Box 5579, Fort Walton Beach, Florida, 32549-5579.

Section 1.2: Chapter Relationships.
To be recognized as a qualified affiliate of SHRM, the Emerald Coast Chapter shall maintain at all times 10

of its members or thirty (30) percent of its membership, whichever is the greater, enrolled as active
members of SHRM.

Section 1.3: National Affiliation and Relationships.

The Emerald Coast Chapter, hereinafter referred to as the Chapter, shall be affiliated with the Society for
Human Resource Management (SHRM). The Chapter is a separate legal entity from SHRM. It shall not be
deemed to be an agency or instrumentality of SHRM or of a State Council and SHRM shall not be deemed
to be an agency or instrumentality of the Chapter. The Chapter shall not hold itself out to the public as an
agent of SHRM without express written consent of SHRM. The Chapter shall not contract in the name of
SHRM without the express written consent of SHRM.

ARTICLE Il: PURPOSE AND PHILOSOPHY
Section 2.1: Purpose.
The purpose of the SHRM-ECC Chapter shall be as follows:
(a) To provide professional growth and development.
(b} To provide a network for mutual assistance, information sharing, and consultation.
(c) To maintain continuing, cooperative efforts in areas of common business concerns.
(d) To be the management catalyst for high moral and ethical standards of treatment of employees in
our business organizations.
(e) To support the Society of Human Resource Management (SHRM) in accordance with its Code of
Ethics and purposes.

Section 2.2: Philosophy, Beliefs and Value System.

To achieve the purpose of this Chapter, there shall be no discrimination in membership because of race,
religion, gender, age, national origin, disability, sexual orientation, marital status, veteran's status, or any
other legally protected class.

This Chapter believes in:
(a) The free enterprise system, the profit motive, and the principles of American Democracy.
(b) The individual dignity of each employee in our respective organizations.
(c) The ability of our enterprises to integrate the principles of the highest human values with the drive
for maximum profitability.
(d) Our responsibility as Employee Resources professionals to lead in influencing, creating, and
maintaining policies that uphold the highest ethical, moral human values in the workplace.

Article Ili: FISCAL YEAR
Section 3.1:  The fiscal year of the Chapter shall be the calendar year (January 1 — December 31).



ARTICLE IV : MEMBERSHIP AND DUES
Section 4.1: Qualifications for Membership.

The qualifications for membership in the Chapter shall be as stated in Sections 43,44,45,46and 4.7 of
this Article.

Section 4.2: Individual Membership.

Membership in the Chapter is held in the individual's name, not an organization with which the member is
affiliated.

Section 4.3 Professional Membership.

Professional membership shall be open to persons who are currently engaged or have been previously
engaged in the regular performance of professional responsibilities/duties in the vocational field variously
referred to as: Personnel Administration, Personnel Management, Industrial Relations, Labor Relations,
Employee Relations, Human Resource Management, and Employee Resource Management. The term
“professional responsibilities/duties” shall include in its meaning the teaching of courses in the above-
described vocational field in an accredited college or university or full-time consulting in the field.

Representatives of labor unions or other similar organizations shall not be eligible for membership.

Regular members shall enjoy all the rights and privileges of the Chapter including the right to vote and hold
elective or appointive office.

Section 4.4 Associate Membership.
Persons outside those qualified under Paragraph 4.3.a above who demonstrate to the satisfaction of the

Chapter a bona fide interest in our profession, purpose, beliefs, and value system shall be eligible for
Associate Membership.

Associate members shall not be privileged to vote or hold elective office, but shall enjoy all other rights and
privileges of the Chapter.

Section 4.5 Student Membership.

Persons who are students with academic majors and vocational interests in our profession shall be eligible
for Student Membership. Student membership shall be open to non-traditional students in a degree-
granting program, which include full-time exempt employees and military members.

Student members shall not be privileged to vote or hold elective office, but shall enjoy all other rights and
privileges of the Chapter.

Qualified full-time HR employee is not eligible for student membership.

Section 4.6 Honorary Membership.

The Chapter may, by a 2/3 vote at any meeting at which a quorum is present, elect as an Honorary
Member, any person deemed to be outstanding in our professional field or in the field of general
management.

Any member in good standing at the time of retirement may be elected to Honorary Membership by vote of
the Executive Board.

Honorary members shall not be privileged to vote or hold office; nor shall they be required to pay dues.



Section 4.7 Application for Membership.

All prospective members shall execute an application form to be provided by the Chapter along with
payment for the first year’s dues. Applications for membership shall be reviewed by the Membership
Committee/Chair for recommendation to the Executive Board, whose decision for approval or disapproval
shall be final. A 2/3 vote of the Board shall be required to approve membership.

Section 4.8: Voting. ‘

Each Professional of the Chapter shall have the right to cast one vote on each matter brought before a
vote of the members. Associate, Student and Honorary Members are not eligible to vote. Votes shall be
tallied by an Ad HocCommittee appointed by the Board of Directors

Section 4.9: Dues, Renewal and Expenses.

Annual membership dues shall be established for the next year by the Board of Directors prior to the
mailing of renewal notices. The amount of dues, by class of membership, shall be determined by the Board
by February 1 of each year with the advice/consent of the Finance Committee on behalf of the
membership. The Finance Committee shall notify all members by March 1 of each year. Annual dues shall
be payable on or before April 1 of each year. Dues for new members joining during a fiscal year shall be
pro-rated quarterly on the basis of the closest number of whole quarters remaining in that year. Dues
which are paid by an organization for an individual member may be transferred to another qualified
member of that organization for the remaining part of the fiscal year in question, with the approval of the
Executive Board.

Section 4.10: Membership Privacy.

No membership list or any other Chapter demographic information may be released without the
concurrence of all members in good standing. Exception: Membership lists may be released to SHRM for
internal SHRM use and to other SHRM chapters for the purpose of announcing professional development
opportunities. Other information which may be required as a function of SHRM affiliation may be released
to SHRM.

Section 4.11: Termination of Membership.

Membership shall be terminated for non-payment of annual dues. Membership may also be terminated
for good cause by 2/3 vote of the Executive Board on behalf of the Chapter. The principles of good faith
and fair dealing shall govern all Executive Board deliberations in considering termination of membership for
good cause. The member shall be afforded the opportunity of a personal review and appearance before
the Board. Termination of membership for good cause shall result in forfeiture of the remaining portion of
the former member’s dues. A member who was removed for cause may be considered at a later date by
the Membership Committee upon receipt of a completed application.

Section 4.12 Non-Member Attendance.
Individuals who are not members of this Chapter are encouraged to attend the monthly meetings. Non-
members shall be charged the regular cost plus a predetermined additional amount for attendance.

ARTICLE V: MEMBER MEETINGS
Section 5.1: Regular Meetings.
The regular monthly meeting shall be held each month on the third Wednesday of each month or as
otherwise determined by the Board of Directors. A majority of the Regular Members present at any
monthly meeting may vote to cancel or amend the date(s) of a future monthly meeting(s). Written notices
via email and website posting shall be provided to all members at least 10 days prior to meeting dates.



Section 5.2: Annual Meetings.
The annual meeting of the members for electing Directors and Officers, and conducting other appropriate
business shall be held in October or at such other time as determined by the Board of Directors.

Section 5.3: Special Meetings.

Special meetings of members shall be held on call of the President, the Board of Directors or by members
having one-tenth (10%) of the votes entitled to be cast at such meeting.

Section 5.4: Notice of Meetings.
Notice of all special and annual meetings shall be given to all members at least fifteen days prior to the
meetings. Notice of regular meetings shall be given to all members at least seven days prior to the meeting.

Section 5.5: Quorum.

Members holding 25 percent of the votes entitled to be cast represented in person

shall constitute a quorum. The vote of a majority of the members present at any meeting at which there is
a quorum, shall be necessary for the adoption of any matter voted on by the members, except to the
extent that applicable state law may require a greater number.

Section 5.6: Meeting Cancellation.

Any regular meeting, event or special meeting may be cancelled, at the Board of Director’s discretion, up to
two (2) days prior to the meeting, event or special meeting. Notice and reasoning for such cancellation
must be immediately posted on the SHRM-ECC web site and broadcast in a member-wide e-mail.

ARTICLE VI: BOARD OF DIRECTORS
Section 6.1: Power and Duties.
The Board of Directors (also referred to as the "Board") shall manage and control the property, business
and affairs of the Chapter and in general exercise all powers of the Chapter.

Section 6.2 Officers.

The Board shall consist of the President, President-Elect, Secretary, Treasurer, the Immediate Past
President, and three Board members elected at large. In the event that the Immediate Past President is
unavailable to serve, a Board member shall be elected from at large. The President of the Chapter shall

serve as the Chairman of the Board. A Board member shall serve as the Chairman of the designated
Committee.

Section 6.3: Qualifications.

All candidates for the Board of Directors must be Professional members of SHRM-ECC in good standing at
the time of nomination or appointment and for their complete term of office. Per SHRM Bylaws, the
President must be a current member in good standing of SHRM throughout the duration of his/her term of
office.

Section 6.4: Election and Term of Office.

Board members shall be elected as provided in Article IX. Each Board member shall be elected for a one-
year term beginning in January of the year following election. No person may serve more than two
complete consecutive terms in the same office. The Board does reserve the right to extend a board
member beyond the two year term if found to be in the best interests of the organization.



Section 6.5: Vacancies.

Any vacancy in the Board shall be filled for the unexpired term by appointment of the President with the
consent of the Board by majority vote.

Section 6.6: Quorum.

A majority of the total Board membership shall constitute a quorum for the transaction of business. The
act of a majority of the Board of Directors present at any meeting at which there is a quorum, either in
person or by conference call, shall be the act of the Governing Body, except to the extent that applicable
state law may require a greater number

Section 6.7: Meetings.

The Executive Board shall meet as needed or at the request of the President, with reasonable notice to
each Board member.

Section 6.8: Removal of Officers.

Any Officer may be removed from office, with cause, upon an affirmative vote of two-thirds of the entire
Board of Directors at a duly constituted Board of Directors meeting. The Officers shall be entitled to a due
process hearing prior to any termination action being imposed

ARTICLE VII: DUTIES AND RESPONSIBILITIES

The responsibilities of each member of the Board of Directors shall be as outlined in the position
descriptions maintained by the Secretary and distributed to the Chapter Board. The position descriptions
are subject to change as deemed necessary by the President and/or the Chapter Board.

Section 7.1: Duties/Responsibilities.
(a) President.
Shall be a member in good standing of SHRM. The Chapter shall pay the national dues on behalf of the
President.
Shall conduct all general membership and Executive Board meetings.
Shall be responsible for the efficient operation, growth, and progress of the Chapter.
Shall be a prime signatory for disbursal of funds for the legitimate purposes of the Chapter.

(b) President-Elect.

Shall conduct all general membership meetings and Executive Board meetings in the absence of the
President.

Shall be the Parliamentarian for the Chapter and assure proper procedures are followed.

Shall serve as the Chairman of the Program Committee and shall lead in the selection of the time and
place of general membership meetings, as well as the content of the programs.

Shall be an alternate signatory for disbursal of funds for the legitimate purposes of the Chapter.

(c) Secretary.
Shall cause accurate minutes to be recorded at both general membership and Executive Board
meetings. (Electronic recording and subsequent transcription methods are approved.)

Shall compose and forward ballots, bulletins, or other required communications as directed by the
Executive Board.

Shall perform other related duties as assigned.



(d) Treasurer.

Shall have custody of all monies collected for and by the Chapter and arrange for the safekeeping and
accounting for said funds. The Treasurer shall be a prime signatory for disbursal of funds for the
legitimate purposes of the Chapter. Two signatures shall be required for all checks written from the
Chapter’s account.

Shall report at each regular meeting the beginning balance, expenditures, receipts, and ending balance
of the Chapter’s account.

Shall prepare other financial reports as required.

Shall serve as Chairman of the Finance Committee.

ARTICLE VHI: COMMITTEES
Section 8.1: Committees

There shall be constituted the following standard committees as elected and/or appointed by the
Executive Board.

{(a) Nominating Committee
As per Article IX, Section 9.2.
(b) Finance Committee

The Treasurer shall be Chairman and shall appoint two or more members. This committee shall monitor
the financial posture of the Chapter and produce special reports or recommendations for the Board. The
committee shall also acquire a federal taxpayer identification number as required under the Tax Equity and
Fiscal Responsibility Act of 1982 (TEFRA) and shall acquire and maintain tax-exempt, non-profit status for
the Chapter with the Internal Revenue Service (IRS). The committee shall file any required returns or other
documentation with the IRS.

(c) Program Chairman
The President-Elect shall be Chairman and shall appoint two or more members for the purpose of
designing, developing, and implementing optimal meeting programs for the Chapter.

(d) Membership Committee
The Chairman shall be an Executive Board member and shall select two or more members for the purpose
of recruiting candidates for membership and reviewing applications for membership. The Membership
Committee shall maintain and publish an up-to-date membership roster and provide copies to the
membership at least once annually or as needed.

(e) Hospitality Committee
The Chairman shall be an Executive Board member and shall select two or more members to make meeting
arrangements and foster interest and good will among members and prospective members. The
Hospitality Committee shall provide name tags for members and shall notify members of Chapter meetings.

(f) Public Relations Committee
The Chairman shall be an Executive Board member and shall select two or more members to have primary
responsibility for the public image of the Chapter. Also responsibility includes seeing that the chapter is
actively supporting local school-to-work initiatives within our area. The Committee shall ensure that
meeting announcements are distributed to print and broadcast media.

(g) SHRM Liaison
The immediate past president will serve as liaison with SHRM; make such reports and communications as
are required by SHRM affiliation, and to report to the members at large on SHRM plans, programs, and
processes. The past president will also be responsible for seeing that the chapter continues to financially
support the Foundation, and will provide the membership with Foundation information.



(h) Other Committees
Other committees may be appointed by the Executive Board when necessary.

Section 8.2: Reports.
The Committees shall submit such reports as may be required by the President or the Executive Board.

Section 8.3: Vacancies.

In the event of resignation, death, or removal of a Committee Chairman, the Executive Board shall appoint
a replacement. In the event of the resignation, death, or removal of a Committee member, the Committee
Chairman shall appoint a replacement.

ARTICLE IX: ELECTION OF OFFICERS/ VOTING
Section 9.1: Term of Office and Succession.

Elected Officers shall serve one-year terms, but in no case no more than two consecutive terms in the
same office. Each elected Officer shall assume office in January of the year following election. In the event
of the resignation, death, or removal of the President, the President-Elect shall assume the vacated position for
the remainder of the term, and the Executive Board by majority vote shall select a new President-Elect to fulfill
the remainder of that term. In the event of the resignation, death, or removal of the President-Elect,
Secretary, or Treasurer, replacements for the remainder of the term shall be selected by majority vote of
the Executive Board.

Section 9.2: Nominations.

A four-person Nominating Committee shall be appointed by the Executive Board and the immediate past
President shall serve as the Chairman. In the event the immediate past President is unable to serve, the
Board shall appoint an alternate member and select a Chairman from among the four members. The
Committee shall identify candidates for the four officer positions and four (or five) elective Board member
positions. The slates shall be presented to the Secretary who shall design ballots for the election.

Section 9.3: Election Process.

An Election meeting shall be held during October of each year at a time and place designated by the
Executive Board. The list of nominees shall be distributed to all voting members at least 15 days prior to
the October Chapter meeting. Additional nominations shall be permitted from the floor by any Regular
member if the nominations do not violate the By-Laws. Any qualified member nominated either by the
Nominations Committee or from the floor must agree in good faith to serve for the proposed term of
office. A nominated member who is unwilling or unable to serve shall have the unilateral right to withdraw
his/her name from the slate. The President of the Chapter shall conduct the annual Election meeting. Each
Officer shall be elected on the basis of a plurality of votes cast for that office. In the event a tie occurs
during an election through two or more candidates for the same office receiving the same number of votes,
successive balloting shall be conducted until one candidate receives a plurality.

Section 9.4: Referendum and Other Mail Balloting.

Mail or electronic ballots can be used for the election of Directors and other business provided there is at
least one in-person meeting that year. Proxy ballots cast by United States Postal Service, electronic mail or
facsimile may be used to satisfy the requirements for the quorum and may be used to entitle any member
to vote on all business at membership meetings. The chair conducting the vote shall provide the location(s)
to which proxy ballots are to be returned and the ballot form that he/she shall accept.



ARTICLE X: STATEMENT OF ETHICS
The Chapter adopts SHRM's Code of Ethical and Professional Standards in Human Resource Management
for members of the Association in order to promote and maintain the highest standards among our
members. Each member shall honor, respect and support the purposes of this Chapter and of SHRM.

ARTICLE XI: PARLIAMENTARY AUTHORITY
Section 11.1: ,
The Chapter shall be governed by the rules contained in Robert’s Rules of Order (Newly Revised) for the
conduct of all meetings of the Chapter at large and the Executive Board unless otherwise specified herein.

ARTICLE XII: AMENDMENT OF THE BY-LAWS
Section 12.1:
The Bylaws may be amended by a majority vote of the members present at any meeting at which a quorum
exists and in which required notice has been met, provided that no such amended shall be effective unless
and until approved by the SHRM President or his/her designee as being in furtherance of the purposes of
the SHRM and not in conflict with SHRM bylaws. Any motion to amend the bylaws shall clearly state that it
is not effective unless and until approved by the SHRM President or his/her designee.

ARTICLE XIII: CHAPTER DISSOLUTION
Section 13.1:
In the event of dissolution of this Chapter, any net assets shall be distributed to the SHRM Foundation or
such other tax-exempt organization as may be decided by the Executive Board.

ARTICLE XIV: WITHDRAWAL OF AFFILIATED CHAPTER STATUS
Section 14.1:
Affiliated chapter status may be withdrawn by the President of SHRM or his/her designee as a
representative of the SHRM Board of Directors upon finding that the activities of the Chapter are
inconsistent with or contrary to the best interests of SHRM. Prior to withdrawal of such status, the Chapter
shall have an opportunity to review a written statement of the reasons for such proposed withdrawal and
an opportunity to provide the SHRM Board of Directors with a written response to such a proposal within a
thirty (30) day period. In addition, when the Chapter fails to maintain the required affiliation standards as
set forth by the SHRM Board of Directors, it is subject to immediate disaffiliation by SHRM. After
withdrawal of Chapter status, the SHRM Board of Directors may cause a new Chapter to be created, or,
with the consent of the President of SHRM and the consent of the board which has had Chapter status
withdrawn, may re-confer Chapter status upon such body.
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